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 SMOKY LAKE COUNTY 

 
Minutes of the County Council Meeting held on Thursday, February 
22, 2018 at 9:08 A.M. in the County Council Chambers. 

The meeting was called to Order by the Reeve, Mr. Craig Lukinuk, in 
the presence of the following persons: 

   ATTENDANCE 
 Div. No. Councillor(s) Thursday, Feb. 22, 2018 
 1 Dan Gawalko Present 
 2 Johnny Cherniwchan Present 
 3 Craig Lukinuk Present 
 4 Lorne Halisky Present 
 5 Randy Orichowski Present 
 CAO Cory Ollikka Present 
 Asst. CAO Lydia Cielin Present 
 Finance Manager Brenda Adamson Present 
 Public Works Mgr. Doug Ponich Present 
 GIS/Communication Paul Miranda Present 
 Plan/Dev Manager Jordan Ruegg Present 
 Legislative Svcs/R.S. Patti Priest Present 
 ******************************************************** 

 2 Members of the Media present:  
The Redwater Review and Smoky Lake Signal 

 
No Member of the Public. 
 

 2. Agenda: 
 

314-18: Halisky That the Agenda for Thursday, February 22, 2018 County Council 
Meeting be adopted, as amended: 
 

Addition: 
1. Village of Waskatenau Anne Chorney Public Library - Deck 
 and Ramp Project. 
 

Deletion: 
Delegation - Mark Francis, Superintendent, Tom Mykitiuk, 
Trustee and Candy Nikipelo, Vice Chair, Aspen View Public 
Schools.  

 
Carried Unanimously. 

 
 3.  Minutes: 

 
Minutes of January 25, 2018 – County Council Meeting 
315-18: Orichowski That the minutes of the County Council Meeting held on Thursday, 

January 25, 2018, be adopted as presented. 
Carried. 

 
 4.    Request for Decision: 

 
Bylaw 1310-18: Community Economic Development Officer 
316-18: Orichowski That Bylaw No. 1310-18: Community Economic Development 

Officer, a bylaw to authorize Smoky Lake County to enter into a 
contract agreement to hire a Community Economic Development 
Officer, be given FIRST READING.  

Carried. 
 
 Moved by Councillor Gawalko that Bylaw No. 1310-18: Community 
Economic Development Officer, be given the SECOND READING. 

 
  Carried. 
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Moved by Councillor Cherniwchan that Bylaw No. 1310-18: 
Community Economic Development Officer, be given 
PERMISSION for THIRD AND FINAL READING. 
 

                 
   Carried Unanimously. 

 
 Moved by Councillor Halisky that Bylaw No. 1310-18: Community 
Economic Development Officer, be given the THIRD and FINAL 
READING and that the Reeve and the Chief Administrative Officer 
are hereby authorized to fix their signatures to all necessary documents 
and that the corporate seal also be fastened where it is deemed to be 
necessary. 

Carried. 
 

Green Municipal Fund Grant - Waskatenau Nuisance Grounds Site Assessment 
317-18: Halisky That Smoky Lake County, WHEREAS, has identified the potential 

presence of contaminants affecting the soil and groundwater on the 
lands legally described as Plan 5225CL; OT, and,  
 
WHEREAS, Smoky Lake County wishes to take action to further 
identify the nature and extent of possible contamination and to take 
action to remediate and reclaim the lands legally described as Plan 
5225CL; OT, 
 
NOW THEREFORE, be it resolved that the Council of Smoky Lake 
County does hereby enter into the Grant Agreement No. 15388, 
between Smoky Lake County and the Federation of Canadian 
Municipalities, as Trustee of the Green Municipal Fund, for the 
Waskatenau Nuisance Grounds Site Assessment Feasibility Study, in 
the amount of $42,500.00, with a term ending October 1, 2018. 

Carried. 
 

Policy Statement No. 15-05-03: Condition of Service: Oath of Confidentiality 
318-18: Orichowski That Smoky Lake County approve Policy Statement: Condition of 

Service: Oath of Confidentiality be relocated from Section 01: 
Governance, to Section 15: Human Resources.  

Carried. 
 

319-18: Gawalko 
 

That Smoky Lake County amend Policy Statement No. 15-05-03: 
Condition of Service: Oath of Confidentiality:  
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Carried. 
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Policy Statement No. 01-05-01: Council Orientation Training 
320-18: Orichowski That Smoky Lake County adopt Policy Statement No. 01-05-01: 

Council Orientation Training:  
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Carried. 

 
Policy Statement No. 08-18-05: Council Remuneration and Expenses 
321-18: Cherniwchan That Smoky Lake County amend Policy Statement No. 08-18-05: 

Council Remuneration and Expenses:  
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Carried. 
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Partial Income Tax Exemption: Elected Officials 
322-18: Orichowski That Smoky Lake County Reeve contact the Alberta Association of 

Municipal Districts and Counties (AAMDC), Zone 5 District 
Representative: Soren Odegard, to urge the AAMDC to persuade the 
Federation of Canadian Municipalities (FCM) to lobby the Federal 
Government to assist in retaining the 1/3 tax exemption for elected 
officials.  

Carried. 
 
 
 

Village of Waskatenau: Anne Chorney Library Board 
323-18: Orichowski That Smoky Lake County provide a donation of funds allocated from 

grants to individuals and organizations in the amount of $1,185.72 to 
the Village of Waskatenau: Anne Chorney Library Board to assist in 
the completion of the deck and wheelchair ramp project, in response to 
the email received from Morgan Thompson, Secretary, Village of 
Waskatenau Library Board, dated February 20, 2018; and further to 
County Council’s December 14, 2017 Motion # 190-17. 

Carried. 
 

 5.    Issues for Information: 
 

Chief Administrative Officer’s Report 
 The Chief Administrative Officer gave an updated report to Council 

for the period of January 18, 2018 to February 21, 2018: 
 
Legislative/Governance: 

 We have executed the contract with Alberta Municipal Affairs 
for the Hybrid model of doing Assessments of Designated 
Industrial (DI) properties.  

 Received the confirmation letter from the Lakeland Primary 
Care Network that they have approved a Satellite PCN Facility 
to be in Smoky Lake. 

 The Annual Conference of the FCM will be May 31 - June 3, 
2018 in Halifax. 

 The County's Annual Safety Meeting is being held on April 6, 
2018. We require a motion to close the Office and Shop on that 
day to accommodate the meeting. 
  

Administrative: 
 The Smoky Lake County Community Learning Council (CLC) 

received a resignation letter from their Family Literacy 
Coordinator, Tegan Scharff effective June 30, 2018. CLC is 
advertising in the month of February for a replacement. 
 

Financial: 
 None. 

 
Human Resources: 

 None. 
 

Community: 
 Prepared a Certificate of Appreciation for the departing 

Sergeant, Al Baird.  
 
Training: 

 None. 
 
Strategic Priorities - Chart: 

 None. 
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Alberta Municipal Affairs 
324-18: Halisky That Smoky Lake County Council approve action taken by the Chief 

Administrative Officer to execute the agreement with Her Majesty the 
Queen in Right of Alberta as represented by the Minister of Alberta 
Municipal Affairs Contract: Assessment of Designated Industrial 
Properties (DI Properties), for providing the provincial assessor with 
services and material related to the assessment of Designated Industrial 
(DI) Properties as set out in the new Municipal Government Act 
(MGA), Hybrid Model of industrial property assessment, for a term 
January 1, 2018 to December 31, 2020. 

Carried. 
Lakeland Primary Care Network 
325-18: Halisky That Smoky Lake County acknowledge receipt of letter from Louis 

Van Wyk, MD, President & Physician Lead, Lakeland Primary Care 
Network (PCN), dated February 13, 2018 confirming support and 
approval of a future PCN Satellite location in the community of the 
Town of Smoky Lake. 

Carried. 
 

Federation of Canadian Municipalities (FCM) – Annual Conference and Trade Show 
326-18: Gawalko That Smoky Lake County Council who can attend - attend the 

Federation of Canadian Municipalities (FCM), 2018 Annual 
Conference and Trade Show, scheduled for May 31, 2018 to June 3, 
2018, in Halifax. 

Carried. 
 

2018 Annual Safety Meeting 
327-18: Cherniwchan That a Smoky Lake County 2018 Annual Safety Meeting be 

scheduled for Friday, April 6, 2018 at 9:00 a.m., to be held in the 
Public Works Shop; and the Smoky Lake County Main Office and 
Public Works Office be closed on April 6, 2018. 

Carried. 
 

Royal Canadian Mounted Police - Smoky Lake Detachment 
328-18: Halisky That Smoky Lake County extend a  Certificate of Appreciation to 

Sergeant Al Baird; Smoky Lake Detachment Commander, Royal 
Canadian Mounted Police to Express sincere “Thanks” for enhancing 
the safety of our community for term September 2014 to February 
2018 as follows: 

 

 
 

Carried. 

Financial Update  
 As annexed to the minutes:  

 
 Financial Statement for the Months: December 2017. 
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Action List(s)  
  Action List(s): 

 

i.  County Council Meeting – January 25, 2018. 
 

329-18: Orichowski That the updated report for the period of January 18, 2018 to February 
20, 2018 by the Chief Administrative Officer, be accepted and filed for 
information. 

Carried. 
 

        7.   Delegations: 
 
 No Delegations. 
  
Finance Manager’s Report: 
Actual to Budget Report 
 Brenda Adamson, Finance Manager provided an updated Financial 

report for the period January 17, 2018 to February 22, 2018. 
 

Tax Agreement: Roll Number 13592930 
330-18: Orichowski That Smoky Lake County execute a Tax Agreement with the owner of 

Property Tax Roll Number 13592930, legally described as  NW-29-59-
13-W4, to recover arrears with a payment schedule of $200.00 per 
month for a period of 36 Months effective January 2018 to January 
2021; in accordance with Policy Statement No. 12-01-01: Tax 
Agreement.  

Carried. 
 

Family and Community Support Services FCSS Funding 
331-18: Halisky That Smoky Lake County allocate funding from the 2018 Family and 

Community Support Services (FCSS) Grant budget in accordance with 
Policy No. 08-17-01: Family and Community Support Services (FCSS) 
grant, as follows: 

Community 
Group 

Eligibility Funding  

Smoky Lake 
FCSS 

Family Day Event.  $ 1,480.00 

 
Carried. 

 
332-18: Orichowski  
 

That the Management Report received for the period of January 17, 
2018 to February 22, 2018, from Brenda Adamson, Finance Manager, 
be accepted and filed for information. 

Carried. 
 

Reeve’s Report: Reeve Craig Lukinuk presented the following written report:  
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333-18: Halisky That the Reeve’s Report received for January 15, 2018 to February 12, 

2018, be accepted and filed for information. 
Carried. 

 
Management Reports 
334-18: Halisky That the management reports received for the period between January 

17, 2018 to February 13, 2018 from; Doug Ponich, Public Works 
Manager; Bob Novosiwsky, Public Works Road Foreman; Dave Kully, 
Public Works Shop Foreman; Ed English, Peace Officer; Jordan 
Ruegg, Planning and Development Manager; Trevor Tychkowsky, 
Safety Officer; and Paul Miranda, GIS/Communication Director, be 
accepted and filed for information. 

Carried. 
 

Committee Task Forces and Boards:  Reports 
 
Alberta CARE (Alberta Coordinated Action for Recycling Enterprises) 
  The Alberta Coordinated Action for Recycling Enterprises (CARE) 

Spring Seminar is scheduled for February 28, 2018 to March 2, 
2018 at the Heritage Inn and Conference Centre, Brooks, Alberta.  
 

Corridor Communications Inc. 
  Meeting held on January 29, 2018 at 7:00 p.m., conflicted with the 

Joint Municipalities Meeting - No report. 
 

Doctor Retention & Recruitment Committee 
  Next meeting is scheduled for February 27, 2018 at 1:00 p.m. 

 
Evergreen Regional Waste Management Services Commission   
  Meeting held on January 26, 2018 - attended via telephone due to 

extreme weather. 
 Leachate hauling tender awarded to E-Can Oil for a one year term 

with an option to renew. 
 Intake volumes are down and effecting revenues. 
 Discussed how to reinvest due term deposits. 
 Meeting held on January 30, 2018 to pass a bylaw to extend the site 

loan by seven years. 
 Next meeting is scheduled for March 5, 2018 at 10:00 a.m. 
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Family Community Support Services Committee 
  No Report. 

 
Family-School Liaison Committee 
  Next meeting is scheduled for February 27, 2018. 

 
Fire and Rescue Liaison Committee 
  Smoky Lake 

 No Report. 
 
 Vilna 
 Vilna’s Annual Fireman’s Dine & Dance was huge success 280 

people attended. 
 

 Waskatenau 
 No Report. 

 
Government Liaison Committee 
 a. AAMD&C 2018 Organizational Meeting Minutes.  

b. AAMD&C Regular Meeting Minutes.  
c. Charitable Gaming Model Committee.  

 
Charitable Gaming Model Committee 
335 -18: Cherniwchan That Smoky Lake County appoint Councillor Craig Lukinuk as 

member to the Alberta Association of Municipal Districts and Counties 
(AAMDC) Zone 5 District on the Charitable Gaming Model 
Committee; and Smoky Lake County be responsible for any applicable 
per diem costs incurred by him to sit on the said committee.  

Carried. 
 

Highway 28/63 Regional Water Services Commission 
  Meeting held on January 30, 2018. 

 Approve the change order for the power upgrades at the Edwand 
Booster Station from three phase power to single phase power. 

 Progress continues with the Whitefish Lake First Nation #128 
water line project. 

 Next meeting is scheduled for March 12, 2018. 
 

In-House Safety Committee 
  Meeting held on January 26, 2018. 

 Reviewed Safety Policy Manual: 
o Policy Statement No. 01-01: Council Statement of 

Commitment 
o Policy Statement No. 01-02: Safety Policy Statement 
o Policy Statement No. 01-03: Municipal Organization Chart 

 Next meeting is scheduled for February 23, 2018. 
 

Municipal Planning Commission 
  Meeting held on January 25, 2018. 

 Councillor Lorne Halisky was acclaimed as the Chairperson, and 
Councillor Randy Orichowski was acclaimed as the Vice-
Chairperson. 

 Approve Heritage Resource Intervention Permit No. 001-18: Plan 
1222830, Block 1, Lot 1, to allow for repairs to floor joists and 
interior walls, milling and installation of floor boards, chink logs 
with mud plaster and lime whitewash, repair and installation of 
doors, baseboards, railing, trim and other woodwork found in the 
House from the time period, addition of supports to stairs, and 
painting of the pantry door/kitchen wall/stairway, subject to 
conditions. 

 Next meeting is scheduled for February 23, 2018. 
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Northeast Alberta Information HUB 
  Exploring a change to the regular meeting date to accommodate 

and avoid conflicting Council Meeting date. 
 Next meeting is scheduled for March 29, 2018. 
 

North East Muni-Corr. Ltd 
  Meeting cancelled for February 12, 2018. 

 Next meeting is scheduled for March 12, 2018 at 10:00 a.m. 
 

Northern Lights Library Board 
  Next meeting scheduled for Saturday, March 3, 2018 in Elk Point. 

 
Policy Committee 
  No Report. 

  
336-18: Cherniwchan That Smoky Lake County defer the letters received from five 

landowners: 
Dave and Reta Diduck – February 20, 2018 
Peter Bezboridka, Bob Gillespie and Ken Smitt – February 16, 2018 
Sandra and Scott Marianicz – February 18, 2018 
William and Elizabeth Wasylechko – February 20, 2018 
Terry and Chantal Prockiw – February 21, 2018, 
expressing concerns related to Métis Crossing events, to a future 
County Council Policy Committee meeting. 

Carried. 
 

R.C.M.P. Liaison Committee 
 
 

 The Smoky Lake RCMP Detachment is expecting 3 staff member 
changes.  

 
Regional Community Development Committee (RCDC) 
 
 

 Meeting held on February 5, 2017. 
 Addressed in the Reeve’s Report. 

 
337-18: Halisky That Smoky Lake County approve and accept the Regional 

Community Development Committee (RCDC) Economic 
Development Budget 2018, as follows: 
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and recommend that Smoky Lake County budget for Year 2018 in the 
amount of $54,530.43 as its portion for the Regional Community 
Development Committee. 

Carried. 
 

338-18: Gawalko 
 

That Smoky Lake County approve the Regional Community 
Development Committee 2018 Mandate Letter, as recommended by 
the Joint Municipalities Meeting held on January 29, 2018 and the 
Regional Community Development Committee Meeting held on 
February 5, 2018; as follows:  

 
Carried. 

 
Regional Emergency Management Committee 
  No Report.  

 
Risk-Pro Control Management Committee 
 Added Named Insured: Minutes: 

 
 Friends of the Vilna Pool Hall Society 

Minutes: December 3, 2017.  
 

 Smoky Lake Riding Club 
Minutes: June 1, 2017.  
Statement of Revenue & Expenditures - December 31, 2017. 
 

 Waskatenau Pryveet Dance Club 
General Meeting Minutes: February 6, 2018.  

 
Smoky Lake Foundation 
  Minutes from meeting held on December 15, 2017. 

 Accommodations Audit completed on Bar-V-Nook and Vilna 
Lodge; both facilities passed with no deficiencies. 
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 Offering our care partners first aid and CPR this fall in conjunction 
with Eagle Hill Foundation. 

 The Alberta Seniors Communities & Housing Association 
(ASCHA) Conference is scheduled for April 11-13, 2018 in Red 
Deer. 

 The load agreement with ATB Financial is in place. 
 The board anticipates turnover of phase 2 to be May 1, 2018 with 

occupancy starting June 1, 2018. 
 Discussed rental fees for the 12 market suites in the new Bar-V-

Nook manor. There will be financial incentives for those who sign 
up early. The waiting list to move in continues to grow. 

 Requisitions to the participating municipalities will be issued 
shortly. The amount is the same as the 2017 requisition. 

 Next meeting is scheduled for March 15, 2018 at 9:00 a.m. 
 

Smoky Lake Region Fire and Rescue Committee 
  Next meeting is scheduled for March 9, 2018. 

 
Smoky Lake Heritage Board 
  Next meeting in February 27, 2018. 

 
Joint Municipalities 
339-18: Orichowski 
 

That a Joint Municipalities meeting be scheduled for Monday, March 
26, 2018 at 6:00 p.m. hosted by Smoky Lake County to be held in the 
hamlet of Warspite. 

Carried. 
 

340-18: Cherniwchan That the Committee Task Force and Board Reports presented by 
Councillors as of February 22, 2018, be accepted. 

Carried. 
 

 6.    Correspondence: 
 

Alberta Association of Municipal Districts and Counties (AAMDC) 
341-18: Orichowski That the following correspondence received from the Alberta 

Association of Municipal Districts and Counties, be filed for 
information:   

a. Contact Newsletter: January 18, 2018. 
b. Contact Newsletter: January 24, 2018.  
c. Contact Newsletter: February 2, 2018.  
d. Al Kemmere, President, AAMD&C, dated January 28, 2018 – 

Re: Freezing of Assessment Year Modifiers for 2018 Taxation. 
e. Contact Newsletter: February 8, 2018.  

Carried. 
 

RCMP Detachment Regimental Ball 
342-18: Halisky That Smoky Lake County Council who can attend - attend at their own 

expense, the Smoky Lake Detachment Regimental Ball scheduled for 
Saturday, May 5, 2018 at the Smoky Lake Agricultural Complex, in 
Smoky Lake. 

Carried. 
 

Alberta Environment and Parks 
343-18: Gawalko That Smoky Lake County acknowledge receipt of the letter received 

from Donna-Jean Zubko, Team Lead, Agriculture Maintenance, 
Approvals and Dispositions Unit, Alberta Environment and Parks, 
dated January 11, 2018, in regard to Grazing Permit No. GRP 787757 
located on SE & NE 16-61-17-W4 under Property Tax Roll Numbers 
1761161 & 17611640 containing a total of 165.54 acres, being 
cancelled. 

Carried. 
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Minister’s Awards for Municipal Excellence 
344-18: Orichowski That the letter received by Smoky Lake County from the Honourable 

Shaye Anderson, Minister of Municipal Affairs, dated January 24, 
2018, requesting invite for submissions for the 17th Annual Minister’s 
Awards for Municipal Excellence, be filed for information. 

Carried. 
 

Lakeland Catholic School District 
345-18: Orichowski That Smoky Lake County donate prizes as per Policy Statement No. 

01-37-02: Promotional Items, towards Lakeland Catholic Schools 12th 
Annual District Celebration scheduled for March 16, 2018, in response 
to the written request received from the Lakeland Catholic School 
Districts Board of Trustees, dated January 22, 2018.  

Carried. 
 

Veterans Memorial Highway Association 
346-18: Halisky That the General Meeting Agenda received by Smoky Lake County 

from the Veterans Memorial Highway Association for their meeting 
scheduled for Friday, March 2, 2018, at the Royal Canadian Legion 
Branch #119, 4810 50 Avenue, Castor, Alberta, be filed for 
information. 

Carried. 
 

Annual Randy Russ Memorial Barrel Race & Smoky Lake Riding Club 
347-18: Lukinuk That Smoky Lake County donate in the amount of $500.00 for a Silver 

Sponsorship towards the 3rd Annual Randy Russ Memorial Barrel 
Race in response to the letter request received form Anne-Marie Russ, 
dated January 21, 2018; and going forward provide an annual donation 
to the Randy Russ Memorial Barrel Race in the amount of $500.00 as 
well as the Smoky Lake Riding Club, in the amount of $500.00, with 
funds allocated from grants to individuals and organizations.  

Carried. 
 

 
11:35 – 11:35 a.m. 

9.  Public Question and Answer Period: 

 Question: None. 
 
County Reply: N/A. 
 
 

Radway and District Friends of STARS 
348-18: Halisky That Smoky Lake County Council who can attend – attend at no cost 

the Radway and District Friends of STARS Fundraiser scheduled for 
April 7, 2018 at the Newbrook Recreational & Agricultural Centre, in 
response to the invitation received from Christine Dowhan, Radway 
and District Friends of STARS, dated January 17, 2018. 

Carried. 
 

Aspen View Public School Board 
349-18: Halisky That the correspondence received by Smoky Lake County from Aspen 

View Public School Board titled Aspen View Board Highlights for 
February 1, 2018, be filed for information. 

Carried. 
 

Northern Alberta Mayors and Reeves Caucus Meeting 
350-18: Cherniwchan That Smoky Lake County confirm the Reeve and Deputy Reeve will 

attend the Northern Alberta Mayors and Reeves Caucus Meeting 
scheduled for March 19, 2018, in Edmonton; and approve 2018 
membership in the amount of $100.00; a reduction from the 2017 
membership fee of $300.00.  

Carried. 
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Killick Leadership Group Ltd. 
351-18: Gawalko That Smoky Lake County execute the service contract with Killick 

Leadership Group Ltd. to provide Smoky Lake County with the 
material/equipment/services for “Strategic Review and Planning” 
effective January 31, 2018 to May 31, 2018, in the amount of 
$19,000.00 plus travel costs.  

Carried. 
Village of Glendon Pyrogy Bonspiel 
352-18: Halisky That the invitation received by Smoky Lake County from the Village 

of Glendon to attend the Village of Glendon Pyrogy Bonspiel 
scheduled for March 10, 2018, in Glendon, be filed for information.  

 
Carried. 

Thank You: Summary Listing 
 None Received. 

 
Information Releases 
353-18: Halisky That Smoky Lake County file for information the “Information 

Released” calendar for February, 2018. 
Carried. 

 10.  Bills & Accounts: 
 

354-18: Orichowski That all the Bills and Accounts approved for payment, including the 
bills and accounts recommended for payment by the Natural Gas 
Council, including transfers to the Payroll Account, be filed for 
information:  

County Council Meeting:  Feb. 22nd, 2018 

Batch # Cheque Numbers Total of Batch 

40236 44574 to 44590 $253,254.72 

40292 44591 to 44616 $110,478.21 

40337 44617 to 44625 $187,412.82 

40381 44656 to 44659 $12,646.82 

40360 44626 to 44655 $53,608.95 

40429 44660 to 44699 $37,715.73 

Total Cheques from 44574 to 44699 $655,117.25 

Direct Debit Register 

Batch # Description Total of Batch 

      

Total Direct Debits $0.00 

Grand Total Bills and Accounts $655,117.25 

(Note: From General Account) 

Carried. 
 

County Council Meeting(s) 
355-18: Halisky That the next County Council Meeting be scheduled for Thursday, 

March 29, 2018 at 9:00 a.m. Thursday, April 19, 2018 at 9:00 a.m., 
Thursday, May 24, 2018 at 9:00 a.m. to be held at the County Council 
Chambers. 

Carried. 
 ADJOURNMENT: 

 
356-18: Lukinuk That this meeting be adjourned, time 11:44 p.m.  

 

Carried. 
     

   ________________________________ 
   REEVE 

  

 S E A L 
  ________________________________ 

 CHIEF ADMINISTRATIVE OFFICER 


